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1 OBLIMUE ITOJIOKEHUA

Hacrosimmee [Tonoxenue o mopsiake o0pabOTKU MEPCOHATBHBIX TAHHBIX (J1anee
- Ilonoxenue) B8 MAOY COII Ne 2 (manee — VYupexaenue) pa3zpaboTaHO B
coorBeTcTBMM ¢ TpynoBeiM koaekcoM Poccuiickont ®enepannn, Koncturynuein
Poccuiickon ®@enepanuun, [paxpganckum konekcom Poccuiickon ®Depepanuu,
®enepanbubiM 3akoHOM 0T 27 wmionst 2006 1. No 149-®3 «O06 wunbpopmammy,
UH(GOPMAIIMOHHBIX TEXHOJOTUSX U O 3aluTe HHPopmarum», OenepaabHbIM 3aKOHOM
or 27 wuronsg 2006 r. Ne 152-®3 «O mnepcoHanbHBIX AaHHBIX», [IpaBUiamMu
BHYTPEHHETO TPYJOBOTO pACIOpsAKa YUpPEKICHUS U ONPEAENSeT IMOPSIOK
MOJIy4EeHHUs, ydeTa, 00pabOTKU, HAKOILJICHUSI U XPAaHEHHUS NMEPCOHAIBHBIX IaHHBIX.

[lear pazpabotkm I[lonokeHus - ompeneneHue ToOpsAaKa 00padOTKH
NIEPCOHAITBHBIX JaHHBIX PAOOTHUKOB YUPEKICHUS U HHBIX CYOBEKTOB IIEPCOHATBHBIX
JaHHBIX, TEPCOHAIBHBIC TaHHBIC KOTOPHIX IOJJICKAT OO0pabOTKEe, HA OCHOBAHHH
MOJTHOMOYHI orepaTopa; oOOeCIedeHHue 3alluThl MpaB M CBOOOJ 4YEJIOBEKa H
rpaJaHuHa, B T.4. pabOTHUKA YUpEKICHHS, IpU 0OpabOTKE €ro MepCOHATBHBIX
JAaHHBIX, B TOM 4YHCIIC 3alllUThl NPaB Ha HEMPHUKOCHOBEHHOCTh YaCTHOHW KHU3HH,
JUYHYI0O M CEMCHHYI TaliHy, a TakKe YCTaHOBJICHHE OTBETCTBCHHOCTH
JOJKHOCTHBIX JIUII, IMEIOIINX TOCTYI K NMEPCOHAIBHBIM JaHHBIM, 32 HEBBITIOJTHCHHE
TpeOOBaHUI HOPM, PETYIUPYIONIUX 00paOOTKY U 3aIHUTY ITEPCOHATBHBIX TaHHBIX.

1.1 TIOPSAJOK BBOJIA B JEMICTBHE M U3SMEHEHUS [10JIO)KEHHS

Hacrosee [lonoxeHne n N3MEHEHUSI K HEMY YTBEPKIAOTCA PYKOBOAUTEIEM
VYupexxaenuss U BBOAATCS NMpUKa3oM. Bce paOOTHHKM YUpexIeHUs OJKHBI OBITh
O3HAaKOMJIEHBI O pacnucKy ¢ [lonokeHneM U U3MEHEHUSIMH K HEMY.

1.2 OCHOBHBIE ITIOHATHUSI U COCTAB ITEPCOHAJIBHBIX JAHHBIX
PABOTHUKOB

Jns ueneit Hacrodmero [lookeHus: MCTONB3YIOTCS CIEAYIOIUE OCHOBHBIE
IOHATUS;

— TIepcoHalbHbIE JaHHbIE PaOOTHUKA - Jt00as uHpOpMaIs, OTHOCSAIIAsACS K
ONpEACNICHHOMY WJIM OMpeAeNseMOMY Ha OCHOBAaHMM TakoW WHMOpMauu
paboOTHHUKY, B TOM 4HCIlIe ero (haMujus, UMs, OTYECTBO, TOJ, MECSAIl, laTa U MECTO
pPOXIECHMSI, aJpec, CEMEWHOe, COLMaIbHOE, HMYILIECTBEHHOE  IIOJIO’KEHUE,
oOpa3zoBanue, nmnpodeccusi, H0XOAbl, Japyras uHopmalusa, HeoOXoaumas
paboToaaTeNIO B CBS3U C TPYJAOBBIMU OTHOIICHUSMU;

— 00paboTKa MepCcoHAIBHBIX JaHHBIX - COOp, CUCTEMAaTU3allMs, HAKOIIJICHUE,
XpaHeHHe, yTOUHEeHHEe (0OHOBJICHHE, M3MEHEHNE), UCIIOJIb30BAaHUE, PACTIPOCTPAHCHHE
(B TOM d4mcie Tiepemada), oO0e3NTMYMBaHUE, OJOKUPOBAHUE, YHUYTOKEHUE
MEPCOHANILHBIX JAHHBIX PAOOTHUKOB Y UpEXKICHNUS,

— KOH(l)I/I)]eHHI/IaHBHOCTB NepCOHAJIbBHBIX JAHHBIX - 00s13aTeNIbHOE JIIA
CO6J'IIOI[€HI/I$I Ha3HAYCHHOI'O OTBCTCTBCHHOIO JIMIA, IIOJIYYUMBHICTO JOCTYII K
IICPCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB, Tpe6OBaHI/Ie HC AOITyCKaTh nx
pacinpoCTpaHCHUA 0e3 cornacus pa6OTHI/IKa NN MHOT'O 3aKOHHOI'O OCHOBAHMUAI,



— pacnpoCTpaHEHHE MEPCOHAIbHBIX JIAHHBIX - JIEUCTBUS, HAMNPABJICHHBIE Ha
nepefadyy MepCcOHAJIbHBIX JaHHBIX PAOOTHUKOB OIPEACICHHOMY KpYry JIWIL
(mepenaya TEpCOHAJIBHBIX JAHHBIX) WM Ha O3HAKOMJIEHHE C MEPCOHAIbHBIMU
JAHHBIMU HEOTPAaHMYEHHOTO KPYyTa JIMII, B TOM YKcie 0OHAPOI0BAHUE MTEPCOHAIBHBIX
JAHHBIX PpaOOTHUKOB B CpeACTBaX MaccoBoM uH(pOpMaIMK, pa3MelIeHue B
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSIX WA MPEJOCTABJICHHUE JOCTyNa K
MIEPCOHAIILHBIM JTaHHBIM PAOOTHUKOB KAaKUM-JTMOO MHBIM CITIOCOOOM;

— WUCIIOJIb30BaHUE TIEPCOHAIBHBIX JIAHHBIX - JEWUCTBUSA (Omepaiuu) ¢
MEPCOHAIBHBIMUA JAHHBIMHU, COBEPIIAEMbBIC JOKHOCTHBIM JIMIIOM YUpEKJICHUS B
LEJISIX NPUHATUS PEUICHUHA WIM COBEPIICHUS HWHBIX JCUCTBUM, MNOPOKIAIOIINX
IOpUJINYECKUE TIOCIEACTBUS B OTHOILICHHH pPaOOTHUKOB JMOO HUHBIM 00pa3zom
3aTparuBalOIIUX UX MPaBa v CBOOOIBI HIIH TIpaBa U CBOOO LI IPYTUX JIUIT;

- 6J'IOKI/IpOBaHI/Ie IICPCOHAJIBHBIX AAHHBLIX - BPCMCHHOC IIPCKPAIICHHC c6opa,
CUCTEMAaTU3all, HAKOIUICHHA, HCIIOJIb30BAHUA, PACHPOCTPAHCHUA IICPCOHAIIBHBIX
JaHHBIX pa6OTHI/IKOB, B TOM YHMCJIC UX IICpCaAvIN,

— YHUYTOXXEHHME TIEPCOHAIBHBIX JIAHHBIX - JACHCTBUS, B PE3yJIbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAaHOBHUTH  COJIEp’)KaHHWE  TEPCOHANBHBIX  JAHHBIX B
WH()OPMAITMOHHONW CHUCTEME MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB WM B PE3YJIbTATE
KOTOPBIX YHHYTOXKAIOTCS MaTepUalIbHBIE HOCHUTEIW TEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB;

— 00€e31MYMBaHue NEPCOHAIBHBIX JJAHHBIX - ACHCTBUS, B PE3YyIbTaTe KOTOPHIX
HEBO3MOXKHO OMPEICIUTh MPUHAIICKHOCTh MEPCOHATBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

— 00IeI0CTyIHbIC TIEPCOHAIBHBIC JIAHHBIC - TIEPCOHAJBHBIC JaHHBIC, JOCTYII
HEOTPAHUYECHHOTO KpyTa JIUI K KOTOPHIM MPEIOCTABJICH C COrjacus pabOTHUKA WIIH
Ha KOTOpPBbIC B COOTBETCTBUH C (pemepanbHBIMH 3aKOHAMH HE PaCIpPOCTPAHICTCS
TpeboBaHUE COOIIOICHHS KOH(PUACHIIMATbHOCTH;

— wuHpopManus - cBeACHUS (COOOIIEHUS, IaHHbIE) HE3aBUCUMO OT (POPMBI UX
MIPE/ICTABIICHNUS,

— JIOKyMeHTupoBaHHas mHpopmaIms - 3aduKCUpOBaHHAs Ha MaTePUATbLHOM
HOCHTEJIC TTyTeM JIOKYMEHTHUPOBaHUSI MH(GOPMAIIUS C PEKBU3UTAMHU, TTO3BOJISIONIUMU
OTIPEJICIUTH TaKyI0 MH(OPMAITUIO WU €€ MaTepUabHbII HOCUTEITh.

B cocraB mnepcoHaNbHBIX JAHHBIX PAOOTHUKOB YUPEKICHUS BXOIST
JIOKYMEHTBI, COJepKame WHPOPMAIHUIO O TMAaCIOPTHHIX JaHHBIX, O0Opa30BaHUM,
OTHOIIIEHUH K BOMHCKOHM OOSI3aHHOCTH, CEMEMHOM IOJIOKEHHH, MECTE JKUTEJIBbCTBA,
COCTOSIHUH 3JIOPOBBS, a TAKXKE O MPEABIAYIIUX MECTaX UX PAOOTHI.

2 KOMILVIEKC JAOKYMEHTOB, COHPOBO)K%[AIOH_[I/Iﬁ IMPOLECC
O®OPMJIEHUA  TPYAOBbBIX OTHOLWIEHUMU PABOTHHUKA B
YYPEXKKJIEHUMU ITPU ET'O IPUEME, IIEPEBO/JIE U YBOJIBbHEHHUH



Nudopmarnus, npencraBisemas paOOTHUKOM MPU TOCTYIJICHUH Ha padoTy B
Yupexxaenue, [IOJDKHA HMMETh JOKyMeHTanbHyto ¢dopmy. Ilpu 3akmodyeHuu
TPYAOBOIO JIOTOBOpa B COOTBETCTBUU CO CT. 65 TpynoBoro koaekca Poccuiickoii
denepanuu JUI0, TOCTYIAOIIEE Ha padboTy, MPEAbIBISET padOTOJATENIO:

— IacropT Uin WHOM JOKYMCHT, YI[OCTOBepHIOIJ_[I/Iﬁ JIMYHOCTD, a4 TAKXKC KOIIHMN
CBHUICTCIIBCTB O FOCYI[&pCTBCHHOﬁ perucTpanuu akTOB I'paAKAaHCKOI'O COCTOAHUA,

— TPYAOBYIO KHUXKY, 32 HCKIIOUEHHEM CIIy4aeB, KOIZa TPYJIOBOH JOrOBOp
3aKJIIOYAeTCsl BIEPBbIE MM PAOOTHUK TMOCTyMaeT Ha paboTy Ha YCIOBHSX
COBMECTHUTENBCTBA, JIMOO TPYyAOBasi KHH)KKA y paOOTHHKA OTCYTCTBYET B CBSI3H C €€
yTPaTO¥ WX MO APYTUM PUYHUHAM;

— CTpPaxoBO€ CBHJIETEIIBCTBO IOCYAAPCTBEHHOIO IEHCHOHHOIO CTPaxOBAaHMI,
CTPaxXOBOM MEAMIIMHCKUANA TMOJUC O05A3aTeIbHOIO0 MEIULIHUHCKOIO CTPaXOBaHUS
TpaKJIaH;

— JIOKYMEHTBI BOMHCKOI'O y4€Ta - JUIsl BOEHHOOOSI3aHHbBIX U JIULI, TOJIEKAIINX
BOMHCKOMY YYETY;

— JIOKyMeHTbl 00 o00pa3oBaHuM, MpodHEecCHOHATHLHOM MepPernoAroToBKe,
MOBBIIIIEHUN KBAIU(PUKAIIMU, CTAXXUPOBKHU, MPUCBOCHUM YUYEHOW CTENEHHU, YUYEHOTO
3BaHUS (€CJIU TAKOBBIE UMEIOTCS);

— CBUJETENIbCTBO O MOCTAaHOBKE Ha YYET B HAJIOIOBOM OpraHe (pU3M4ecKoro
JIMLA [0 MECTY KUTENbCTBa Ha Tepputopun Poccniickon denepannn.

[Ipu odopmieHun pabOTHUKA B YUpeKIECHUH PAOOTHUKOM OTJENa KaJpoB
3anoyHAITCs yHuuuupoBanHeie popmsl T-1 u T-2 «JInunast kaprouka pabOTHUKAY,
B KOTOpPOM OTpa)kalOTCsl CJEAYIOUIMEe AaHKETHble M Ouorpaduueckue JaHHbIE
paOoTHHKA!

— obmue ceaenus (O.MN.O. paboTHHKa, AaTa POXKICHUS, MECTO POXKICHUS,
rpakJaHCTBO, oOpa3zoBaHue, mpodeccus, CTax padOThl, COCTOSHUE B Opake,
MACMOPTHHIE TAHHBIC);

— CBEJICHHS O BOMHCKOM Y4ETE;

— JaHHBIE O MpUeMe Ha padoTy;

B nanpHeiimeM B JIMUHYHO KAPTOUKY BHOCSTCSL:

— CBEJCHUS O MepeBoAax Ha APYTyIo padoTy;

— CBeJIeHHs 00 aTTeCTaIluM;

— CBEJICHMS O MOBBIIICHUH KBAIU(UKAIUY;

— CBeJICHHS O MPOQPECCHOHATILHON NIEPETOATOTOBKE;

— CBEJICHMS O Harpajax (MOOILIPEHUX ), TOYETHBIX 3BAHUSAX;
— CBeJIeHHs 00 OTITyCKaXx;

— CBEJICHMS O COLIMAJIBHBIX TapaHTHSX;

— CBEJCHUS O MECTE KUTEIHCTBA U KOHTAKTHBIX Tele(hOHaX.

B OTACIIC KaApOB quemneHI/m CO3MA0TCA U XPAHATCA CICAYIOIIUC T'PYIIIbLI
JAOKYMCHTOB, COJACPIKAIIUC JJaHHBIC O pa6OTHI/IKaX B CAMHNYHOM HMJIM CBOAHOM BHJEC.



JIOKyMEHTBI, COoJepKallie TMepCcOHAIbHbIC AaHHBIE PAOOTHUKOB (KOMILICKCHI
JIOKYMEHTOB, COTPOBOKIAIONINE MPOIecC 0GOPMIICHHS TPYIAOBBIX OTHOIICHHUNA TIPH
npuemMe Ha paboTy, TMepeBojie, YBOJBHCHHU; KOMIUIGKC MAaTEpHUajoB IIO
AHKETUPOBAHUIO, TECTHPOBAHUIO; MPOBEICHUIO cOOECeOBaHMN C KaHIUAATOM Ha
JOJKHOCTD; TIOJYTMHHUKHN W KOIIMU TIPHUKA30B TI0 JUYHOMY COCTaBY; JIUYHBIE Jea U
TPYJOBBIE KHIDKKH pPaOOTHUKOB; Jieja, COAEpXallie OCHOBAaHHUA K TMPHKA3y IO
JUYHOMY COCTaBy; Jelia, COJepXallhue MaTepuaabl aTTecTallid pPaOOTHUKOB;
CIIy’)KEOHBIX pPacClIeIOBAaHUHN; CIPAaBOYHO-UH(POPMAITMOHHBIA OaHK JaHHBIX TIO
nepcoHaly (KapTOTEKH, KYPHAJIbI); TOJJIMHHUKN U KOMTUW OTYETHBIX, aHATUTHICCKUX
W CIPaBOYHBIX MaTEPHAIOB, IMEpPEAaBAEMbIX PYKOBOACTBY  YUpEKICHUS,
PYKOBOJUTEISIM CTPYKTYPHBIX TOJpa3/eiICHUI; KOMUH OTYETOB, HAIPABISEMBIX B
TOCYJapCTBEHHBIC OpPTaHbl CTATUCTHUKH, HAJOTOBHIC WHCIICKIIUH, BBIMICCTOSIIINEC
OpraHbl YIPABJICHUS U IPYTHUC YUPEKICHHUS).

JIokyMeHTaIsi MO OpraHu3anuud paboThl CTPYKTYPHBIX MOJpa3eIeHHM
(MOMOXKEHUsI O  CTPYKTYPHBIX TOJPa3JEiICHUSX, JOJKHOCTHBIE HMHCTPYKIIUU
pabOTHUKOB, TPHUKA3bl, PACMOPSDKEHUS, YKa3aHUs PYKOBOJCTBA YUPEKICHHUS),
JIOKYMEHTBI 110 IJIAHUPOBAHUIO, YUETy, aHAIM3y M OTYETHOCTH B 4YaCTH PabOTHI C
MEPCOHANIOM Y UpEKICHHUS.

3 CBOP, OBPABOTKA, 3ALIIMTA IHEPCOHAJIbBHBIX JIAHHBIX,
HOPAAOK OBPABOTKHU U XPAHEHUSA IEPCOHAJIBHBIX JTIAHHBIX

3.1 IIOPSTOK MOJIYYEHHUS TEPCOHAJIBHBIX JAHHBIX

Bce mnepconanbHbie JTaHHBbIE paOOTHUKA YUpexACHUs CIeAyeT MoJydaTh y
Hero camoro. Eciu nepcoHalibHbIe JJaHHBbIE PAOOTHUKA BO3MOXHO MOJYYHUTh TOJIBKO
y TPETbEUW CTOPOHBI, TO PAOOTHUK JOJKEH ObITh YBEJIOMJIEH 00 3TOM 3apaHee U OT
HEro JOJDKHO OBITh TOJIY4YEHO TMHUChbMEHHOE corjiacue. J{omKHOCTHOE JIMI0
paboromarens  JOKHO  CcOOOMUTH  PabOTHUKY  YUpexaeHus O  IeJXx,
MpenoiaraéMbpIX MCTOYHUKAX M CIIOCO0aX IMOJYyYCHHUS MEPCOHAIbHBIX JaHHBIX, a
TaK)K€ O XapakTepe TMOJJICKAMMX TMOJYYCHHIO TEPCOHAIbHBIX JaHHBIX W
MOCJICACTBUAX OTKa3a paOOTHHUKA JIaTh MMChbMEHHOE COTJIACHE Ha UX TOJIyYCHHE.

PabGoTtonarens He uMMeeT mpaBa MOJdy4aTh M 00padaThIBaTh MEPCOHAJIBHBIE
JlaHHbIE pa0OTHUKA YUpPEXKACHHUS O €r0 PacoBOM, HAIMOHAILHON MPUHAJIECHKHOCTH,
MOJMTUYECKUX B3TJISIaX, PEIIUTHO3HBIX WIH PUIOCOPCKUX YOSKICHUSIX, COCTOSHUM
310pOBbs, HHTUMHOM KU3HU. B Cilyyasx, HEIIOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMU
TPYNOBBIX OTHOIIEHUH, B cooTBeTCTBUM co cT. 24 Konctutynuu Poccuiickoi
®denepanuu paboToATENh BIpPaBe MONIy4daTh U 00pabaThiBaTh JaHHBIE O YACTHOU
KU3HHU paOOTHHUKA TOJIBKO C €r0 MTUCHMEHHOTO COTJIACHSI.

[IpenocraBiieHne COMCKATeIeM JIOJDKHOCTH TIEPCOHATBHBIX JAHHBIX IO
3aKJIIOUCHHS TPYAOBOTO J0TroBopa (pe3toMe U T.M. WHGOPMAIMU) CUMUTACTCS, B
coorBeTrcTBUM ¢ ['paxkaanckum Komexcom Poccuiickoit ®enepamuu (ct. 158),
MOJTYAJIUBBIM COTJIacueM (KOHKJIFOJCHTHBIM JICUCTBHEM), TOJIPa3yMEBAET COTJIACHE
cyObekTa Ha 00pabOTKy €ro MepCOHAIbHBIX MaHHBIX M HE TpeOyeT HaIu4dus
JOTIOTHUTEIHHOTO MUCHbMEHHOTO COTJIACHS.



3.2 IIOPSAIIOK OBPABOTKH, IIEPEJIAUU U XPAHEHUSI IEPCOHAJIBHBIX JAHHBIX

O0paboTKa yKa3aHHBIX TMEPCOHANBHBIX JAHHBIX PAOOTHUKOB paboToaaresieM
BO3MOYKHA TOJIbKO C TUCbMEHHOI'O UX COTJIacus JIn0o 6€3 UX corjacus B CIEIYIOIINX
CIIyYasx:

1) cyOBeKT mepcoHaNbHBIX JAHHBIX Jall corjiacue B MHUCbMEHHOW ¢dopme Ha
00pabOTKy CBOMX MEPCOHATBHBIX JAHHBIX;

2) nepcoHalIbHbIE JaHHbBIE SBIIAIOTCS OOLIEAOCTYITHBIMH;

3) mnepcoHaJbHBIE JAHHBIE OTHOCATCS K COCTOSHUIO 3/I0pPOBbSl CyOBEKTa
MEPCOHANIBHBIX JaHHBIX M WX 00paboTka HeoOXoAauMMa I 3allWThl €Tr0 JKU3HH,
3I0POBbsSI WJIM WHBIX JKU3HEHHO BAKHBIX HHTEPECOB JHMOO KU3HU, 3I0POBBS WA
MHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB JIPYTHX JIMII, U MOJIYYECHHE COTjacus CyObeKTa
MEPCOHAIBHBIX JIAHHBIX HEBO3MOXKHO;

4) 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS B  MEIUKO-
NpOoPUIAKTUYECKUX TEJsIX, B IEISAX YCTAHOBJIEHUS MEAMIIMHCKOTO JUarHosa,
OKa3aHMsI MEUIIMHCKUX U MEIUKO-COIMATBHBIX YCIYT MPHU YCIOBHUH, YTO 00paboTKa
MEPCOHANIBHBIX JIAHHBIX OCYIIECTBIISIETCS JIMIIOM, MPO(GECCUOHATHHO 3aHUMAIOIIIUMCS
MEJUITUHCKON JEATETHbHOCThIO U 00S3aHHBIM B COOTBETCTBUU C 3aKOHOATEIbCTBOM
Poccuiickoit @eaepanuu cOXpaHATh BpauyeOHYIO TallHY;

5) o6paboTka MepCcOHANBHBIX JAHHBIX UYJICHOB (YYaCTHHUKOB) OOIIECTBEHHOTO
OOBEMHEHUS WM PETUTHO3HOM OpraHU3aIlMi OCYIIECTBISIETCS COOTBETCTBYIOIUMHU
OOILIECTBEHHBIM O00BEIMHEHUEM WJIU PEIUTHO3HOM OpraHu3aluei, 1eHCTBYIOIUMH B
COOTBETCTBHM C 3aKOHOHATeNbCTBOM Poccuiickonn denepauuu, Wil AOCTHKCHUS
3aKOHHBIX IIeJIed, TPEAYCMOTPEHHBIX HX YYPEAUTEIbHBIMH JOKYMEHTAMH, MpH
YCIIOBHH, YTO MEPCOHAIbHBIE JaHHbIE HE OyIyT pacnpocTpaHsATbcs Oe3 coriacus B
MUCbMEHHON (hopMe CYOBEKTOB MEPCOHAILHBIX JaHHBIX;

6) 00paboTKa MEPCOHANBHBIX JAHHBIX HEOOXOAUMA B CBSI3U C OCYIIECTBICHUEM
MPaBOCYAUS;

7) 00paboTka MEepPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUHU C
3aKkoHOJaTebCcTBOM Poccuiickoii deneparuu 0 6e30macHOCTH, 00 OIMEpaTUBHO-
PO3BICKHOM JIEATEIbHOCTH, @ TAK)K€ B COOTBETCTBUU C YTOJOBHO-UCIOIHUTEIbHBIM
3akoHOJaTebCcTBOM Poccuiickoii denepanuu. PaboTonarens BnpaBe oOpabaThIBaTh
MIEPCOHAJIbHBIE TaHHbIE PAOOTHUKOB TOJIBKO C MX MMUCHMEHHOTO COTJIACHS.

[lucemenHoe corjnacue pabOTHMKAa Ha OOpabOTKY CBOMX MEPCOHAIbHBIX
JAHHBIX JTIOJDKHO BKJIIOYATh B CeOs:

— (amunmio, UMs, OTYECTBO, aJpec CyObEKTa MEPCOHAIBHBIX JaHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, yJIOCTOBEPSIIOUIETO €ro JUYHOCTh, CBEICHUS O JaTe BbLAAUU
YKa3aHHOTO IOKYMEHTA U BbIIABIIEM €0 OpPTaHe;

— HaumMeHoBaHue (daMmiIniO, WMS, OTYECTBO) U aJpec omeparopa,
MOJIYYarOIIEro corjacue cyObeKTa MepcoOHAIbHbIX TaHHbIX;

— 1eab 00pabOTKH MEPCOHANBHBIX JaHHBIX;

— TepeyeHb MEePCOHANBHBIX JIAaHHBIX, Ha 00pa00TKy KOTOPBIX JAETCS COTIIache
CyOBEeKTa MEePCOHANBHBIX TaHHBIX;



— IICPCUCHb I[GﬁCTBHfI C ICPCOHAJIIbHBIMHU JTdHHBIMH, Ha COBCPHICHHUC KOTOPBIX
Ja€TCA  COorjacuc, 061uee OIMHMCAaHUC HCIIOJIB3YEMBIX OIICPAaTOpPOM crroco0oB
06pa6OTKI/I IICPCOHAJIBHBIX NAHHBIX,

— CpPOK, B TCUYCHHUC KOTOPOIO HeﬁCTByeT corjlacue, a TaKKXC IOpsAO0K €TI0
OT3bIBA.

Cornacue paboTHHKA HE TPEOYeTCS B CICTYIOMINX CIydasx:

— 00paboTka TMepCOHANBHBIX JAaHHBIX OCYIICCTBIIICTCS Ha OCHOBAaHHUU
deneparbHOTO 3aKOHA, YCTAaHABIWBAIONIETO €€ I[eJb, YCIOBUS TOJYYCHHUS
NEPCOHAIBHBIX JaHHBIX W KPYr CyOBEKTOB, IEPCOHAIbHBIC JJaHHBIE KOTOPBIX
nojyiexar o0paboTKe, a TaKKe OMPEIEIISIONIETO MOJTHOMOYHUS pabOTOaTeIs;

— 00paloTKa MepCOHANIbHBIX JIAHHBIX OCYIIECTBIISIETCS B LEJSAX UCIIOTHEHUS
TPYJOBOTO JOTOBOPA, OJJHON U3 CTOPOH KOTOPOTO SIBISIETCS CYOBEKT MEPCOHAIBHBIX
JTAHHBIX;

— 00paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS JJIs CTATUCTHUYECKUX
WIM WHBIX HAYYHBIX LeJed Tpu YCJIOBUU 00s3aTEIBLHOTO O00€3TMYMBAHUS
MEPCOHAIBHBIX TAHHBIX;

- 06pa60TI<a IICPCOHATIbHBIX OAdHHBIX H€06XOI[I/IMa A 3allUThI KU3HH,
3A0POBbA HUJIM MHBIX JKU3HCHHO BA’KHBIX MHTCPCCOB pa6OTHI/IKa, CCJIX IIOJIYYCHHC €CTO
corjiacusa HEBO3MOXKHO.

Takum o0pa3om, B cootBeTrcTBUM cO cT. 86, 1. 14 TK P® B memsax
obecricueHuss mpaB M CBOOOJ uYeloBeKa M TpaxkaaHumHa Paboromarens M ero
NPEJACTABUTEIIM NpH O0O0pabOTKe IEePCOHATBHBIX JAaHHBIX pPa0OTHUKA JIOJKHBI
coOJII01aTh ciienyroime ooime TpeOoBaHUs:

— oOpaboTka MePCOHATBHBIX JTAHHBIX MOXKET OCYILECTBIISITHCS
UCKIIIOUUTETFHO B IEJSX 0OecrnedeHust COOI0ICHNUS 3aKOHOB M MHBIX HOPMATHUBHBIX
MPABOBBIX AaKTOB, COJCUCTBUS pPAaOOTHUKAM B TPYJIOYCTPOMCTBE, OOYYEHHH U
MPOJBIKEHUU TO CIyx0e, oOecriedeHus JTUYHOW O€30MacCHOCTH PaOOTHUKOB,
KOHTPOJISI KOJMYEeCTBA M KauyecTBa BBIMIONHIEMOW paboThl U obecreueHus
COXPaHHOCTU UMYIIIECTBA;

— mpu  omnpeneneHun  obbemMa U cojAepkaHus, 00pabaThIBAEMBIX
MEPCOHANIBHBIX JaHHBIX PaboTomaTens MOKEH PyKOBOJACTBOBAThCS KOHCTHUTYLMEH
Poccuiickon ®@enepannu, TpyaoBeiM kogekcoM Pocculickorn denepanun U UHBIMA
benepalbHBIMU 3aKOHAMU;

— TpU TPUHATUU PEIICHUN, 3aTParuBaloOldX HMHTEPEChl pabOTHHKA,
PaGoTonaTens He MMEET paBa OCHOBHIBATHCS HA TIEPCOHATBHBIX JaHHBIX PaOOTHUKA,
MOJIYYCHHBIX HCKIIOUUTEIFHO B PE3ybTaTe MX aBTOMATH3WPOBAHHOU 00pabOTKU
WJIY 3JIEKTPOHHOTO MOJIYYEHHUS;

— 3aluMTa TEePCOHANBHBIX JaHHBIX pa0OTHHKA OT HEMPAaBOMEPHOTO UX
WCIIOJIb30BAHUS WM yTpaThl obecrnieunBaeTcs PaboromareneM 3a c4eT ero CpelicTB B
MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM;



— pabOTHHUKM W WX TMPEACTABUTEIH JODKHBI OBITh O3HAKOMJICHBI TIOJ
pPacIuCKy C JIOKYMEHTaMH YUpPEXK/ICHHUsS, YCTaHABJIMBAIONIUMHU TOPSIOK 00pabOTKH
MIEPCOHAJILHBIX JaHHBIX PAa0OOTHHKOB, a Tak)Ke 00 MX IpaBax U O00S3aHHOCTIX B 3TOU
001acTH;

— BO BCEX ClIy4yasix OTKa3 pa0OTHMKA OT CBOMX IPaB Ha COXpPAaHEHUE U
3alIATY TaWHbI HEJCUCTBUTEIICH.

4 IEPEJAYA U XPAHEHHUE NEPCOHAJIBHbBIX TAHHBIX

[Ipu mepenmaue mnepcoOHANBHBIX JaHHBIX paboTHHKa Paboromarens moMKeH
co0Jr01aTh clieayolme TpeOoBaHuUs:

— HE cooOLIaTh IMEpPCOHAJbHbIE JaHHblE PAaOOTHHKA TPETbel CTOpoHE 0e3
NUCBMEHHOIO coryacus pabOTHHKA, 3a MCKIIOUYEHHEM CIyyaeB, Korja 3To
HEOOXOIMMO B LEJSAX MPEIyHpeKIEHUsT Yrpo3bl KU3HU M 370POBBI0 PaOOTHHKA, a
TaK)K€ B CITy4asX, yCTAHOBJIEHHBIX (pe/iepabHbIM 3aKOHOM;

— HE cOoo0IaTh MEePCOHAJILHBIC JaHHBIC PAO0OTHHUKA B KOMMEPUYCCKHUX IIEIIIX
0€e3 ero MUCbMEHHOTO COTJIacus.

— MpeayNnpeauTh JIMIl, TOJYYUBIIMX TEPCOHANBHBIE NaHHbIE PAaOOTHHUKA, O
TOM, YTO 3TU JAHHBIE MOTYT OBITh UCIOJB30BAHBI JIUIIL B LENSIX, UIsI KOTOPHIX OHU
coOOIIeHbI, U TpeOOBaTh OT ITHX JIUIl TOJITBEPKIACHUS TOrO, YTO STO MPaBUIIO
coOmofieHo. Jluia, TONydMBIIME TEPCOHANBHBIE JaHHBIE pPAOOTHUKA, OO0s3aHbBI
coOJII01aTh PeKUM CeKpeTHOCTH (KoHuaeHuuanbHocTH). JlanHoe IlonmoxxeHue He
pacnpocTpaHseTcss Ha OOMEH IMepCOHAIBHBIMU JaHHBIMH PAOOTHHKOB B TIOPSJIKE,
YCTaHOBJICHHOM (peiepaibHBIMUA 3aKOHAMMU;

— OCYIIECTBIIATH TEpeaady MEPCOHAIBHBIX JaHHBIX paOOTHHUKOB B Mpejeliax
YupexaeHus: B COOTBETCTBUU C HACTOSAIINUM [lonoxeHnem;

— paspemiatb JOCTyH K [E€PCOHAJbHBIM JIaHHBIM PpPAa0OTHUKOB TOJIBKO
CIIELIMAJIBHO YIOJHOMOYEHHBIM JIMLAM, IIPU 3TOM YKAa3aHHbIC JIMLA TOJKHBI UMETh
OpaBO TMOJy4aTb TOJBKO T€ TIEpPCOHAJIbHBbIE JaHHbIE paOOTHUKA, KOTOpHIE
HEO0OXOAMMBI ISl BBIMOJIHEHUS! KOHKPETHON (PYyHKINU;

— He 3ampamuBaTh HHPOPMAIUIO O COCTOSHUU 3J0pPOBbS pPaOOTHHKA, 32
UCKIIIOUCHUEM TEeX CBEJEHUMN, KOTOPbIE OTHOCSATCS K BOIMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS] PAOOTHUKOM TPYAOBON (DYHKIIHH;

— IepenaBaTb  NEPCOHAIbHbIE  JaHHbIE  pa0OTHUKA  NPEICTaBUTENSIM
paOOTHUKOB B TMOpSAJIKEe, YCTaHOBIEHHOM TpynoBeiM KkojekcoMm Poccuiickoit
®denepauuy, W OrpaHUYMBATH 3Ty HHGOPMAIUIO TOJBKO TEMHU IEPCOHATBHBIMU
JaHHBIMU pabOTHHKA, KOTOpble HEOOXOAMMBI JJisi BBINOJHEHUS YyKa3aHHBIMU
NPEACTaBUTENSIMU UX (QYHKIIUH.

XpaHeHHe N UCIIOJIb30BAHUC IICPCOHAJIBHBIX TAaHHBIX!

» [lepcoHanbHble JaHHbIE PAOOTHUKOB O0Opa0aTHIBAIOTCS W XpaHATCA B
oT/eNIe KaJpOB, TNEPCOHAIbHBIC JaHHBIE YyYalllUuXcsd O0OpaldaThIBAlOTCS U
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XpaHATCA B KaHOCIKIPUM KW B MPCAHAZHAYUCHHBLIX JII 9TOr0 3JICMCHTAX
I/IH(I)OpMaHI/IOHHBIX CHCTCM.

» [lepconanpHble JaHHBIE PAOOTHUKOB W YYAIIUXCS MOTYT OBITH TOJYUYEHBI,
IPOXOJNUTh JalbHEHIIYI0 00paOOTKYy M MepelaBaTbCsi Ha XpaHEHUE KaK Ha
OyMa)KHbIX HOCHUTENIX, TaK W B DJJIEKTPOHHOM BHUJE — B JIOKaJIbHOU
KOMITBIOTEPHON CETH M B CHEUUAIbHBIX KOMIBIOTEPHBIX mporpammax: «l1C:
3aprutara u kaape», «llkonbHbI oducy u T.1..

[Ipu mosy4yeHUM NMEpPCOHAIBHBIX JAHHBIX HE OT PAa0OTHHKA (3a UCKIFOUEHHUEM
CllydaeB, €CIId TEPCOHAIbHbIC NaHHbIE OBUIM MPENOCTaBICHBI pabOTOdATENI0 Ha
OCHOBAaHMH (DeIEpaIbBHOIO 3aKOHA WM €CIU IEPCOHAIBHBIE JTAHHBIE SBIISIIOTCS
OOIIEeIOCTYITHBIMU) paboToAaTeNh 10 Hadaia oOpaOOTKM TaKMX MEPCOHAIBHBIX
JAHHBIX 00s13aH MPEJOCTaBUTh PAOOTHUKY CIEAYIOUIYIO HH(OpPMAIIHIO:

* HauMeHoBaHue (daMuiusi, UMs, OTYECTBO) M aJpec olepaTopa WIH €ro
MPEJCTaBUTEIIS;

®  IICJIb O6pa6OTKH ICPCOHAJIBHBIX TAHHBIX K €€ IIPABOBOC OCHOBAHHC,
" npeamnojaracMbIC IIOJb30BATCIIN ICPCOHAIBHBIX JAHHBIX,

" YCTAHOBJICHHBIC HACTOAIIUM CDCI[CpaJ'IBHLIM 3aKOHOM IIpaBa CY6’I)€KT3
IICPCOHAJIBHBIX TAdHHbIX.

5 10CTYII K NIEPCOHAJIBHBIM TAHHBIM PABOTHUKOB

[IpaBo nocTyna K NepCOHAIbHBIM TaHHBIM PAOOTHUKOB UMEIOT:
— JAPEKTOpP YUpEKIACHUS;

— COTPYIHUKH OTJEJIa KaJpOB;

— COTPYJIHHUKH OyXTaJITEPUH.

PaboTHuk YupexxaeHusi uMeeT mpaso:

— TMOJy4YaTh JOCTYN K CBOMM IME€PCOHAIBHBIM JAaHHBIM M O3HAKOMJICHHE C
HUMH, BKJIIOYas TpaBO Ha OE3BO3ME3JHOE IOJyYeHHWE KOMHWM JII0O0W 3amucH,
coJieprKalleil mepcoHalbHbIe JaHHbIe PAaOOTHUKA,

— TpeboBaTh oT PaGoTonmarenss yTOUHEHHMs, UCKIIIOUECHUS WM UCIpPaBICHUS
HEIIOJIHBIX, HEBEPHBIX, YCTApPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO IOJYYEHHBIX WIIU
HE SBJISIIOIIMX HEOOXOAUMMBIMU /i1t PaboTonaTesns nmepcoHaIbHbIX TaHHBIX;

— mnosy4aThk OoT PaboTomarens:

" CBEACHUS O JIMIAX, KOTOPbIE UMEIOT JOCTYI K NEPCOHANIBHBIM JaHHBIM WJIH
KOTOPBIM MOET OBbITh MPEJOCTABICH TAKOU TOCTYIL;

" [CpCUYCHb 06pa6aTBIBaeMBIX IICPCOHAJIBHBIX JaHHBIX W HNCTOYHHK HX
MMOJIYUYCHUAA,

" CpokM O00pabOTKHM TEpPCOHATBHBIX JIaHHBIX, B TOM YHCJE CPOKH UX
XpaHCHMUS;
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" CBCACHHMA O TOM, KAKHC OPHUIAYCCKHUC IIOCICACTBUA IJIA CY6’beKTa
NEpCOHAJIbHBIX  AAHHBIX MOXCET TIIOBJICYL 3a coboit 06pa60T1<a €ro
IMCPCOHAJIBHBIX TAHHBbIX.

— TpeboBaTh m3BemieHUs PaboTomaTeneM BceX JHIl, KOTOPBIM paHee ObLIU
COOOIICHHl HEBEPHBIE WM HEMOJHBIE TIEPCOHAIbHBIC JaHHBIE, 000 BCex
MIPOM3BEICHHBIX B HUX UCKITIOYCHHSIX, UCTIPABIICHUSX WIIH JTOTIOJTHCHHUSX;

— o0OayoBaTh B YIIOJIHOMOYCHHBIH OpraH IO 3alIUTe IpaB CYOBEKTOB
NIEPCOHAIBHBIX JAHHBIX WM B CyJeOHOM ITOpSJIKE HEIPaBOMEPHBIC ICHCTBUS WIIH
oe3neiicTBus PaboTomarens mpu 00padOTKe U 3alIUTE €ro MEPCOHATBHBIX JTaHHBIX;

— KOIIMpOBaTb MW [JACJIaTb BBIIIMCKH IICPCOHAJBHBIX JaHHBIX pa6OTHI/IKa
paspemacTCa HCKIIOYHUTCIIBHO B CJIY)K@6HBIX nesx € IMUCbMCHHOI'O PaspClICHUA
HavdaJIbHUKA OTJACJIa KaJIPpOB;

— Hepcaada I/IH(i)OpMaI_[I/II/I TpGTBCﬁ CTOPOHC BO3MOXHA TOJIBKO IIpH
IIMCBMECHHOM COT'JIaCHH pa60THI/IKOB.

6 OTBETCTBEHHOCTDb 3A HAPYHIEHME HOPM, PEI'YJIUPYIOLIUX
OBPABOTKY U 3AIATY ITEPCOHAJIBHBIX TAHHBIX

PaGoTHuku YupexaeHus, BUHOBHbIE B HapYUICHUU HOPM, PETYIUPYIOIIMX
MoJIydeHue, OOpabOTKy M 3alllUTy TMEPCOHAIBHBIX JaHHBIX pPAaOOTHUKA, HECYT
JTUCHUTUTMHAPHYIO aJIMUHUCTPATUBHYIO, T'PaKIaHCKO-TIPABOBYIO WIIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaibHbIMU 3aKOHAMMU.



